RENTAL FEES

In order to reserve your date a completed faC|I|ty

: application and reservation deposit must be submit-

| ted. The deposit will be applied towards the hourly |
| rental, and is non-refundable if you decide to cancel. I

Saturday| Mon- Friday/
Rate Thurs Sunday
$400

(Refundable unless event has issues
and/or is cancelled by applicant)

Deposit

$600
(Refundable unless event has issues
and/or is cancelled by applicant)

Youth Event
Deposit

$200-Event
$300-Youth Event

Cleaning Fee

Resident Hourly $155 $77.50 $116.25

(5 hr minimum)

Non-Resident $190 $95 $142.50
Hourly

(5 hr minimum)

Decoration $75 $37.50 $56.25

(2 hour max)

Insurance $163.00-$280.00

Round Tables $8/round table

(If requested)

Non-Profit Fee $117.00/hour

S 5t i s 2 i - 0 i i
Deposits are refunded from the City of Hercules
: Finance Department in the form of a check and sent
| to the address stated on the original application. I
] The check will be mailed to the applicant 2-3 weeks |
following the event. If the deposit was paid by credit |
card; deposit will be credited back to your account
within 3-5 business days following your event.
| (Please see our refund policy.)

DEPOSTTTREAUMD POLIGY

The applicant is responsible for ensuring
that all food and beverage spills are cleaned
both inside and outside the facility at the

conclusion of the event. This |
includes, but is not limited to the main floor, |
hallways, restrooms, kitchen, patio, stage, |
land parking lot. Tables, chairs, and other City |
I equipment provided must be wiped off and I
| all decorative material
removed. Garbage must be collected and
placed in the outside dumpster.

If the building is not left in an
appropriate and clean manner as is
I described above, all or a portion of the
| refundable deposit may be withheld to cover
| the damage and cost of cleaning, which will
| be at the discretion of the
[ Recreation Supervisor. If the deposit amount I
does not cover all of the repairs, damage, or |

: additional cleaning, the |
applicant will be held liable for additional |
fees that exceed the deposit amount. |

l —_— _— —_— —_— — —_— — —_— _— —_— _— —_— —_— _—
AL e R R e A S
[ Our Guarantee I

I The City of Hercules Parks and Recreation
| Department believes in providing quality
| customer service. When you rent a facility, you |
| have our guarantee that we will do our partin |
] making sure that your event is a success. If you |
need additional information regarding this

I facility or would like clarification on any of our
| rental policies, please feel free to call us.

rlercules
Conmmuniy Cenfier

Remtal Informetion




Security Guard Fees

Al facility rentals are subject to security
fees. The Parks and Recreation Depart-
ment and Police Department review
ALL applications. If it is deemed neces-
sary for the event to have security, the
following fees are applicable:

$25.00 an hour
per Security Guard

Cancellation & Refund Policy

If a rental reservation is cancelled by the
original applicant at anytime prior to the
rental, the applicant will forfeit the entire
: reservation deposit. The following schedule
§ will be used in the determining of the amount
of refund due back to the applicant.

§ 1. 100% of the deposit will be withheld for all [

cancellations.

i 2. 50% of the rental fees will be withheld for
' any/all cancellation notices given 30-45
days prior to the scheduled date,
excluding security and cleaning deposits.

. 100% of the rental fees will be withheld
for any/all cancellations given less than 30

days prior to the scheduled date,
excluding security and cleaning deposits.

Reservations will only be accepted with a
completed application, and the full deposit.
Reservations can be accepted no more than one

: & year in advance and no less than 45 days prior to

your date.

If a reservation has been made for this facility

and the applicant wishes to change the date,

time, or transfer to another facility, a $10.00
transfer fee will be assessed.

All activities, including clean-up at the
Community Center must conclude by 1:00am
Saturdays and Sundays, and by 11:00pm
Monday through Friday.

As of July 13, 2004, Alcoholic Beverages are
strictly prohibited only at designated youth
events. An additional deposit of $200.00 is
required only at youth designated events. The
total deposit due for a youth designated event
at this facility is $600.00.

If the renter has any problems or concerns

2 throughout their rental, a Recreation Leader will

be on duty during all scheduled rentals to
ensure the rental is conducted appropriately.

Cleaning Fee
Let us take care of the cleaning for you!
When reserving the facility you may pay
the cleaning fee and leave all garbage
behind and staff will clean up for you. If
there is damage to the facility or its equip-

¥ ment then money will kept from the event

deposit.

Standard Rental Includes

5,200 Sqg. Feet Wooden Assembly Room
Ten 6-foot tables
Twenty 12-foot tables
300 folding chairs
Full Size Commercial Kitchen
Outdoor patio area
Indoor Restrooms
25-foot stage

Building Restrictions

NO SMOKING in the facility.
No smoke/mist/fog machines allowed.
No parking in front or back of building.
No candles or confetti allowed.

Maximum Capacity: 300 people
If you exceed the maximum capacity, your event
will be shut down.

The Community Center is an ideal facility for
weddings, reception, parties, meetings, and
fundraising events.
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